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Public Notes : What are they?
● In cataloging, notes fields are used to provide detailed information to the user 

about the item they are viewing. 
● These fields can provide general or specific information pertaining to the piece.
● It is the catalogers judgement as to which fields to use, therefore there are no 

note fields that are required in a record.   

● Examples of public note fields in a bibliographic record are: 

○ 500 - general note

○ 505 - formatted contents note

○ 520 - summary note

○ 590 - local note

● Examples of fields with a subfield for public notes in Holdings records are:

○ 852 - Location $z

○ 866 - Textual Holdings, Basic Bibliographic Unit $z

● To know when and how to use the Notes fields, catalogers use a resource 

called Bibliographic Formats & Standards.

https://www.oclc.org/bibformats/en.html


Public Notes: How do you use them?
● In a bibliographic record, the notes fields are entered when creating or updating a record.
● Some note fields are used more often than others, like a general note (500), the content 

note (505) or a summary note (520). 

● Other fields that may not be used as often maybe the Cumulative Index/Finding Aids 

(555), or the Awards note (586).



Bibliographic Notes
  

Master record after creation in 
OCLC

Patron’s view in 
catalog during 
search process.



Bibliographic Notes
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Holdings Record Notes
● In a holdings record, the utilized subfield is used when the cataloger, or 

institution’s policy, determines that there is information the patron should have 
that is unique to that institution.  

● The 866 and 852 fields in a holdings record allow the use of public notes in subfield z. 

● Notes in $z will be displayed on the public facing record of the catalog for patrons to 

view.  This note can have any information determined to be necessary by the library.



Print Demand Driven Titles

● Requesting PDDA titles requires 

that patrons log into their personal 

accounts. Many have never logged in 

or don’t know how.

● Working with our liaisons, we 

developed brief instructions with a 

linked FAQ for more information.

● ExLibris Primo supports HTML 

formatted holding notes (852 ‡z), 

which we use to structure and draw 

attention to the text.

https://galileo-usg-gasou-primo.hosted.exlibrisgroup.com/permalink/f/13j5fph/01GALI_USG_ALMA9915990804702950


Electronic Demand Driven Titles

● Similarly, our EDDA titles allow a 

5-minute preview but then require 

patrons to log into Ebook Central to 

request the title.

● For electronic resources, we add 

the HTML formatted note to the 

note field on the “portfolio” record, 

which displays like the 852 ‡z.

● By linking to FAQ posts, we can 

update instructions without 

updating the holdings records.

https://galileo-usg-gasou-primo.hosted.exlibrisgroup.com/permalink/f/13j5fph/01GALI_USG_ALMA9916193969702950


Kanopy License Renewals

● Kanopy records don’t address 

performance rights, when current 

licenses are set to expire, or how to 

embed videos in our LMS.

● Our liaisons were getting lots of 

questions from faculty about all 

three. 

● In this case, we broke out support 

topics into multiple headings, 

creating a “proto” FAQ post.

https://galileo-usg-gasou-primo.hosted.exlibrisgroup.com/permalink/f/13j5fph/01GALI_USG_ALMA9934493293002952


Example Public Notes
   

Minimized; double quotation marks removed to accommodate Alma’s normalization rules.

852 ‡z

‡b GASOUTH ‡c PDDA ‡k ON DEMAND ‡z <span 
style=color:red;font-weight:bold;><p>&nbsp;</p> 
<p>This title is available by request. If you think the 
University Libraries should own it, follow these 
instructions:</p><ol><li>Click ''Log In For 
Services'' and sign in.</li><li>Click ''Ask the Library 
to Purchase.''</li> <li>Submit the Purchase Request 
Form.</li></ol><br><p>We will buy the book for 
our collections and let you know when it is ready. 
Help make our collections stronger. If you think the 
University Libraries should own this title, request 
it! For more information, <a 
href=https://georgiasouthern.libanswers.com/faq/
97760 target=_blank>see here.</a></p></span> 
‡h PR6120.A458

Portfolio Note

<span style=color:red;font-weight:bold;> 

<br><p>This title is available by request. You 

may preview it online for up to five minutes. 

If you think the University Libraries should 

own it, <a 

href=https://georgiasouthern.libanswers.co

m/faq/332504 target=_blank>follow these 

instructions.</a></p><p>We will buy the 

ebook for our collections and let you know 

when it is ready, usually within one business 

day. Help make our collections stronger. If 

you think the University Libraries should 

own this title, request it!</p><br></span>



Thank You!
Oh, wait… What are y’all doing with public notes?
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