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**Type of report being submitted: Committee Final Report
**Date:  7/11/2017
**Committee Name:  2016/2017 NMRT President's Program Committee
**Supervising Board Member:  Kate Kosturski
**Chair, Co-Chairs, Assistant Chairs:  Amelia Vander Heide, Alisha Taylor
**Committee members: Anjelica T. Rufus-Barnes

Veronica Leigh Milliner

Jenise R. Overmier

Leah Paige Plocharczyk

Abigail Leigh Phillips
**Goals, Objectives, Projects completed (including, but not limited to, any procedures, tip sheets, checklists, etc. created during the reporting year):

Planning the program for the presidential theme “Building Bridges in ALA”. 
Contacting speakers (11 ALA division presidents and president-elects) for the panel and networking portions of the event.

Promoting the event through informational materials including flyers, on social media, listservs etc. 
Coordinating/organizing room set-up and food for the event.

Promotion went week and the event did sell out.  

**Action Items/Issues To Be Resolved – What plans/projects remain which will be carried over or postponed until next year? Have there been any substantial changes in plans requiring a reconsideration or cancellation of projects? Information regarding such will be helpful for future chairs and planners.
We were allocated $200 for coffee for the event, but this was not enough for coffee/food.

42 participants registered for the event.
The coffee/tea at the Hyatt Regency McCormick is $127 per gallon. The cost of the coffee/tea was approximately $412 (includes 24% service charge).  A minimum of 3 gallons would accommodate the number of participants.
We did not have sufficient funds allocated for food (pastries, fruit), but we did have a $200 allocation for coffee. 

Additional funds were needed. We were informed by the treasurer that $212 could be taken from the miscellaneous fund (ALA # 5599, NMRT Project Number 6303.

It is the thought of this year’s committee chairs that next year a special allocation is set aside for refreshments, if those are again required for the event. 

Financial Report Section:  
	Your budget appropriation (see budget)
	a.  $200

	Amount which you have spent this year
	b.  $412

	Difference between budgeted amount and amount spent (a-b)
	c.  $212


**Report submitted by:  Alisha Taylor, Amelia Vander Heide
**Email address:  
alisha@archivalist.net
amelia.vanderheide@yahoo.com
