
Smartsheet
Making project management 

smarter not harder

Karen Burton

Science Librarian

Clemson University Libraries
kbburto@clemson.edu



Background

• University of South Carolina School 
of Medicine Greenville's 
Continuing Medical Education 
program
• Housed all CME program data

• Used for reaccreditation

• Clemson University
• Personal project management

• Data manipulation



Overview

• Project management
• Columns
• Automations
• Row actions

• Views
• Forms
• Reports
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Project Management



Row actions

• Reminders

• Comments
• Can tag people

• Attachments

• Generate documents
• To fillable pdf

• DocuSign integration



Columns
• Column types

• Primary

• Contact

• Column actions
• Sort

• Describe



Automations

• Trigger

• Condition?

• Action



Views

• Filters
• People

• Dates

• Ranges of numbers

• Other views



Forms

• Maps to column

• Controlled vocabulary 

by drop-down menus

• Link or embed form



Reports

• One sheet or multiple sheets

• Depends on license

• ILL statistics
• Journal name

• Date of request

• Faculty or student



How do I get Smartsheet?

• https://www.smartsheet.com/pricing

https://www.smartsheet.com/pricing


Questions?

• kbburto@clemson.edu

• https://libraries.clemson.edu/research/subject-librarians/

mailto:kbburto@clemson.edu
https://libraries.clemson.edu/research/subject-librarians/
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