Committee Planning Report 

NOTE: ** = Required Field

**Type of report being submitted: Committee Planning Report

**Date: 1 October 2019 
**Committee Name:
 Shirley Olofson Memorial Award Committee
**Supervising Board Member:  Annice Sevett
**Chair:  Leslie J. Winter
**Committee members:  
Kimberly Looby
Andrea Salazar
Sam Leif
Chloe E. Bragg
Michelle K. Mitchell
**Committee Charge: 
This committee selects the winner of the Shirley Olofson Memorial Award, which is intended to help defray costs to attend the ALA Annual Conference.
After the death of Shirley Olofson who was NMRT President for 1971/72 and died during her term of office, the NMRT Executive Board decided to authorize the establishment of an award to honor her memory. The award(s) are given to current or potential NMRT members who have attended no more than five American Library Association Annual Conferences. Initially supported through donations, the award is now funded through an NMRT budget allotment. The amount of the award and number of awards given has varied through the years.
**Project Description / Goals:  

· Make necessary changes to online application (with assistance of NMRT Web liaison);

· Solicit applications from qualified individuals;

· Select recipient(s) in relationship to available funds (a runner up should be chosen, but not announced unless the winner is unable to attend ALA Annual Conference);

· Notify recipient(s) and announce the recipient(s) through official NMRT channels;

· Notify and thank the applicants who were not selected to win the award;

· Present award during NMRT's Award Reception at the ALA Annual Conference (working with the Award Reception Committee);

· Ensure that award recipient(s) receive cash award;

· Make changes to Current/Past Winners web page (with assistance of NMRT Web liaison).

**Specific Objectives (numbers, tangible end-products):  Successfully select and give out 1,000$ award.
Financial Report Section:

	Your budget appropriation (see budget)
	a. 1000

	Amount which you have spent so far this year
	b. 0

	Your estimated additional expenses this year
	c. 0

	Total of amount spent and additional "estimated" expenses for this year (b+c)
	d. 0

	Difference between budgeted amount and total expenses from above (a-d)
	e. 0


f. Vendor support planned or anticipated for the year (either money or in-kind gifts), list here:  N/A
g. Vendor support requested: (From the above list, what, if any, has been requested from the Exhibitor Contact and Relations Committee?) N/A
h. Vendor support received: (From the above list, what if any, has been received?) N/A
Specific Needs/Support (non-financial): (For the categories below, please include approximate date service needed) 

· Support is needed from the Secretary to post the application form (around November 8, 2019), and to announce the award winner through social media (before ALA Annual).

· Support is needed from the ALA Liaison to post the press release for open application (around November 8, 2019) and for the award winner (before ALA Annual).

a. Web Support (help with webpage creation, web form creation, web database, web database, scripting, etc.):  Support will be needed to announce the award winner before ALA Annual).
b. On-site conference volunteers: (include estimated numbers needed and brief job description) At least one person on-site at the conference will be needed to confer the award during ALA Annual. 

c. Publicity planned for the committee (posting to other discussion lists, official press release for webpage, etc.):  

For open application notice (Around November 8, 2019) and to announce the award winner (before ALA Annual):

NMRT Social Media Channels
Press Release

NMRT ListServ

Student and Student Chapter Outreach Committee

**Report submitted by:  Leslie J. Winter
**Email address:  lesliejwinter@library.tamu.edu and lesliejwinter@gmail.com 
