OITP Copyright Education Subcommittee: Roles & Responsibilities

OITP Staff Liaison/Director, Program on Public Access to Information (incumbent Carrie Russell)
· Oversee scheduling/rooms for meetings, panels or other events at ALA conferences

· Report on subcommittee activities to ALA and the Washington Office throughout the year
· Provide administrative support as needed
· Manage funds available to the subcommittee
· Solicit feedback from subcommittee on copyright policy activities taking place in Washington, DC
Chair (1-year term)

· Attend all CES meetings at ALA Annual and Midwinter (generally on Friday afternoon and Sunday morning)

· Attend OITP Advisory Committee meetings at Annual and Midwinter (generally on Friday morning and Monday morning at Annual)  
· Attend annual OITP retreat (usually in October/November in Washington, D.C. when OITP funds are available)

· Prepare agenda for meetings at both conferences (in consultation with vice chair and Carrie/OITP liaison) 
· Facilitate meetings at both conferences

· Open the Ray Patterson Awards ceremony – if funds for reception are available - by summarizing the history and purpose of the award and then introducing the speakers

· Attend the Ray Patterson Award presentation –generally Monday evening at Annual–(when OITP funds are available)
· Recruit new members (in consultation with vice chair and Carrie/OITP liaison) using the established criteria to ensure a good balance and representation 

· Select the incoming Chair and Vice Chair (in consultation with the current vice chair and Carrie/OITP liaison) 

· Write appointment letters to all new CES members, describing their responsibilities and tenure on the subcommittee, and providing them with an overview of the subcommittee, its charge and current and future plans  
· Write letters to all exiting CES members, thanking them for their service

· Present a summary of CES activities and plans to the OITP Advisory Committee at relevant meetings.

· Present a summary of the OITP Advisory Committee meetings to CES at relevant meetings.

· Download information about CAN usage (Google Analytics statistics) for reporting to CES membership and OITP Advisory Board.

Vice Chair (1-year term)

· Attend all CES meetings at ALA Annual and Midwinter

· Attend OITP Advisory Committee meetings at Annual prior to taking over as Chair

· Take minutes at all CES meetings and sends out over email

· Ensure meeting minutes are correct and approved

Membership (2 year term, with the opportunity for either a 2-year term renewal, or a one year extension)
· Attend all subcommittee meetings at ALA Annual and Midwinter

· Advise the OITP Copyright Specialist about in-the-trench/frontline issues to inform policy formation and development.
· Promote copyright education programs at home institutions and to library divisions and state chapters.
· Act as liaison to any relevant ALA divisions, committees or groups and provide reports or updates as necessary

· Work collaboratively with other subcommittee members to create copyright education activities, services, or tools 
· Actively participate on the copyright discussion list.
Membership Criteria
· ALA Member

· Participation on other committees/groups identified by CES as stakeholders or key target audiences (desired)
· Demonstrated interest or expertise in copyright

· Evidence of active participation in other service roles
�Perhaps we could just decide on the new Vice Chair at the Midwinter meeting prior to the Annual meeting where the old chair steps down and the existing Vice Chair takes over.  This could be an agenda item for our meeting.  If more than one person is interested, we could vote.  We could also have the chair put out a call for interest ahead of time, so that we’d know who is interested ahead of time.  Would that work? 





