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This chart maps Job Duties (middle column) with competencies. The far right column, Tools (Technology, Standards, Best Practices) give examples of how a competency manifests itself in current cataloging work. Successful usage of such tools may be performance indicators for the corresponding competency.
	COMPETENCY
	ASSOCIATED JOB DUTIES
	TOOLS (TECHNOLOGY, STANDARDS, BEST PRACTICES)

	Formulates data
	Describe library and archival materials
	RDA, AACR2; LC Descriptive Cataloging Manual;  ILS, OCLC Connexion

	Collocates creators, titles, series
	Assign access points
	RDA, AACR2; LC Descriptive Cataloging Manual; NACO Participants Manual

	Disambiguates creators
	Contribute authority work locally and/or nationally
	RDA, AACR2; NACO Participants Manual

	Subject/genre analysis
	Assign subject access points
	LC Descriptive Cataloging Manual; LC Subject Headings Manual; SACO Participants Manual

	Classifies resources by subject area
	Classify library resources
	DDC, LCC; Cutter

	Adds visual elements for printing (card environment)
	[I think this is on the way out but for now, it's a job expectation]
	ISBD punctuation

	Encodes machine-actionable data
	Create and edit bibliographic and authority records in the local/national database
	MARC21, DC, MODS, etc.

	Data analysis
	Remediate data (database management functions)
Express relationships between works, creators, etc.
	MARC Edit, Open Refine

RDA

	[soft skills]

	
	

	Metadata strategy
	Develop and maintain local cataloging policies and best practices to suit institutional needs
	

	Metadata design
	Develops metadata standards, vocabularies
	[NISO standard for developing standards?]

	Personnel management


	Manage and coach staff for high performance
	GROW model, FUEL model for performance coaching;

	

	


	

	
	


	

	
	


	

	


	
	

	


	


	

	


	
	



