** Instructions for Progress Report: 

Simply fill in the blanks below and post the completed Word document to the NMRT Board and Committee Chair group in ALA Connect as an online document and update the master listing. The Archives Committee will proceed from there to make the content available on the Web via the NMRT Archives Database.

Note: Please delete all of the above instructions before saving your document and submitting to ALA Connect. Leave only the text below this line.

Committee Progress Report 

NOTE: ** = Required Field

**Type of report being submitted: Committee Progress Report

**Date:

**Committee Name:  

**Supervising Board Member:  

**Chair, Co-Chairs, Assistant Chairs:  

**Committee members:  

**Activity in Current Reporting Period  

a) Projects completed (For example, any procedures, tip sheets, checklists, etc. created during this period):

b) Projects in progress but not yet completed:

**Action Items/Issues To Be Resolved (What is left to do, based on your Planning Report? 
Have there been any substantial changes in plans since then? What items, if any, have been deferred until next year?):

Financial Report Section:

	Your budget appropriation (see budget)
	a. 

	Amount which you have spent so far this year
	b. 

	Your estimated additional expenses this year
	c. 

	Total of amount spent and additional "estimated" expenses for this year (b+c)
	d.

	Difference between budgeted amount and total expenses from above (a-d)
	e. 


**Report submitted by:  

**Email address:  

